                                                                                          
CITIHOMS FINANCE COMPANY KYC AML CFT ABC QUESTIONNAIRE
SECTION 1 - GENERAL CORRESPONDENT INFORMATION
	1.1
	INFORMATION ABOUT YOUR FINANCIAL INSTITUTION

	1.1.1
	Full name of the Financial Institution:
	

	1.1.2
	Physical address of the Head Office:
	

	1.1.3
	Registration/Incorporation Number (please forward a copy of Registration/Incorporation Certificate)
	

	1.1.4
	Date of Incorporation
	

	1.1.5
	License Number (Attach a copy of license)  
	

	1.1.6
	Company Website:
	

	1.1.7
	Legal Form (Private Ltd, Public Ltd, Limited Liability Company, Joint Stock Company etc.)
	

	1.1.8
	Licensing authority
	

	1.1.9
	Name of Regulatory body(ies) supervising your Institution
	

	1.1.10
	List of countries where licensed to operate
	

	1.1.11
	Is your company publicly quoted on a recognized Stock Exchange? If yes, provide name of the Exchange
	

	1.1.12
	Principal Banking activities
	

	1.1.13
	Principal Banking activities offered to the FIs customers (i.e. private banking; corporate banking; trade finance; investment banking; retail banking…)
	

	1.1.14
	Please provide the name(s) and addresses of the FIs External Auditors:
	


	1.1.15
	Provide list of main correspondent banks
	                                                                                           
                                                                                            
                                                                                               

	1.1.16
	Please provide the name and contact details of the Officer responsible for ensuring your compliance with AML/CFT applicable Laws & Regulations and coordinating the AML/CFT Compliance framework
	

	1.1.17
	In line with ISO Standard 17442, provide details of your Legal Institution Identifier (LEI)
	                                                                                      

	1.1.18
	Have you registered for FATCA? If Yes, provide details of GIIN and Copy of Form W8-BEN
	                                                                                      





	1.2
	OWNERSHIP DETAILS (Directors and other Senior Management Staff) please provide details on a separate sheet if space is not enough	

	S/N
	Name
	Position
	Nationality
	Period

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	

	4
	
	
	
	

	5
	
	
	
	

	6
	
	
	
	

	7
	
	
	
	

	
	
	
	
	

	
	

	
	
	

	1.3
		BENEFICIAL OWNERSHIP DETAILS: List the names of Shareholders (Ultimate Beneficial Owners) who, directly or indirectly, own, control or have voting rights equal to or exceeding 5% (Please provide details on a separate sheet if space is not enough).




	S/N
	Name of individual/Institution
	% of Shareholding
	Registration/ Incorporation No
	Address

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	1.4
	PEP Status of Ultimate Beneficial Owners or Senior Management Staff
	YES
	NO

	1.4.1
	Is any of your institutions beneficial owner or senior management staff a politically exposed person (PEP)?

If yes, please provide additional information for each person detailing Name, address, date and place of birth, designation in the institution, percentage holding and PEP information as defined by FATF
	
	

	1.4.2
	Has there been any adverse/criminal/regulatory history against any of your beneficial owners or members of senior management? If yes, please provide details
	
	





SECTION 2 - AML/CFT, KYC CONTROLS, POLICIES AND PROCEDURES
	2.1
	CORPORATE GOVERNANCE
	YES
	NO
	COMMENTS

	2.1.1
	Has the Board of Directors established an AML/CFT program? 
Describe its main features and consistency with the AML/CFT legislation?
	
	
	

	2.1.2
	How effective is the Board of Directors and Committees in overseeing the Compliance function?

	
	
	

	2.1.3
	Has your Institution appointed an AML/CFT compliance officer? If so provide the name, functions and status within the organization?
	
	
	

	2.1.4
	Has your country established laws to combat Money Laundering & Financing of terrorism according to FATF standards? 
If yes, please provide the names of the applicable AML legislations.


	
	
	

	2.1.5
	(a) Does your Institution’s Anti-Money Laundering Policy adhere to your local laws/regulations?
(b) Is the Anti-Money Laundering Policy applicable to all branches/subsidiaries?  Yes
	
	
	

	2.1.6
	Does your institution have appropriate administrative sanctions in place for non-compliance with AML obligations?
a. Are they enough to positively influence your behaviour (such as monetary penalties, administrative actions, removal of critical staff, and suspension/withdrawal of operating licenses?)
b. Do you believe that administrative action would be initiated in case of non-compliance with AML requirements?
	
	
	

	2.1.7
	Would you say that your institution takes disciplinary actions against their staff in cases of breaches of compliance policy?
	
	
	

	2.1.8
	Please provide the name of the Regulator that oversees the AML/CFT compliance of the Institution.  
	
	
	

	2.2
	POLICIES, PRACTICES AND PROCEDURES
	
	
	

	2.2.1
	Does your Institution have documented policies outlining the processes that have been implemented to prevent, detect and report suspicious transactions? Please provide details
	
	
	

	2.2.2
	Are there policies and procedures for assessing ML/FT risks in the development of new products?
	
	
	

	2.2.3
	Does your Institution have a written policy designed to prevent money laundering and terrorist financing?
	
	
	

	2.2.4
	How often are the policies and procedures reviewed/ updated?
Who approves this review/update? 
	
	
	

	2.2.5
	Does your institution cooperate with local authorities to permit investigation of suspicious activities as well as provide, if necessary, evidence for prosecution in cases of criminal behavior?
	
	
	

	2.2.6
	Does your Institution have a policy prohibiting accounts/business relationship with shell banks? (A shell bank is defined as a bank incorporated in a jurisdiction in which it has no physical presence, and which is unaffiliated with a regulated financial group).
	
	
	

	2.2.7
	Does your Institution have policies to reasonably ensure that they will not conduct transaction with or on behalf of shell banks through any of its accounts or products?
	
	
	

	2.2.8
	Does your Institution have policies covering relationships with Politically Exposed Persons (PEP’s), their family and close associates?
	
	
	

	2.2.9
	Has your Institution been fined for a breach of Anti-Money Laundering laws and regulations? If yes, please provide details.
	
	
	

	2.3
	RISK ASSESSMENT
	YES
	NO
	COMMENTS

	2.3.1
	Does your Institution carry out risk assessment of its customers and their transactions?
	
	
	

	2.3.2
	Does your Institution determine the appropriate level of enhanced due diligence necessary for those categories of customers and transactions that it has reason to believe pose a heightened risk of illicit activities to the bank?
	
	
	

	2.3.3
	Does your Institution have a ML/FT risk classification system in effect? 

If yes, how do you evaluate a Customer’s risk?  
	
	
	

	2.3.4
	What types of customers/products does your institution consider to be high risk?
	
	
	

	2.3.5
	Are all clients subject to AML Risk Scoring and transaction monitoring?
	
	
	

	2.3.6
	Are there customers that are prohibited from doing business with the institution based on risk of ML/FT? If so, which ones?
	
	
	

	2.3.7
	Does your institution have a screening mechanism for UN sanctioned persons/entities list, other official lists and internally generated lists of high-risk customers?
	
	
	

	2.3.8
	Kindly identify those high-risk locations where the institution conducts business?
	
	
	

	2.3.9
	Does your Institution have a process to review and, where appropriate, update customer information relating to high-risk clients?
	
	
	

	2.3.10
	Are PEPs and high-risk clients subject to enhanced due diligence?
	
	
	

	2.3.11
	How many factors do you use for your risk rating methodology? 
	
	
	

	2.3.12
	Is the management of your institution sensitive to international and national AML-related reputational risks?
	
	
	

	2.3.13
	Do you provide banking services for the following industries? How do you rank them (high, medium or low risk)? 
· Nested/Downstream Correspondent Banks 
· On-line gaming firms 
· Foreign Shell banks 
· Arms dealers 
· Red light 
· Bitcoin or other virtual currency dealers 
· Informal Value Transfer System (IVTS)[footnoteRef:1]  payments in accordance with FinCEN’s 2010 Advisory  [1:  IVTS refers to any system, mechanism, or network of people that receives money for the purpose of making the funds or an equivalent value payable to a third party in another geographic location.  The transfers generally take place outside of the conventional banking system through ] 

· MSBs, including Money Transmitters and Casa de Cambios
· Charities 
· Gem dealers/Precious Metal Dealers Travel and tour companies 
· Embassy/Consulate/Military attaché 
· Offshore banks 
· Gambling/Lottery businesses
· Used car dealers 
	
	
	

	2.3.14
	If yes to any client in question 2.3.13, please explain the due diligence measures applied.
	
	
	

	2.4
	KNOW YOUR CUSTOMER, CUSTOMER DUE DILIGENCE AND ENHANCED DUE DILIGENCE
	YES
	NO
	COMMENTS

	2.4.1
	Has your Institution implemented processes for the identification of those customers on whose behalf it maintains or operates accounts or conducts transactions?
	
	
	

	2.4.2
	Does your Institution have a requirement to collect information regarding its customers’ business activities?
	
	
	

	2.4.3
	Does your Institution access its FI customers’ AML policies or practices?
	
	
	

	2.4.4
	Does your Institution have a process to review and, where appropriate, update customer information relating to high risk clients?
	
	
	

	2.4.5
	Does your Institution have procedures to establish record for each new customer noting their respective identification documents and ‘Know Your Customer’ information?
	
	
	

	2.4.6
	Does your procedure require the beneficial owners of corporate entities to be verified in line with the requirements for personal customers?
	
	
	

	2.4.7
	Does your Institution conduct a risk-based assessment to understand the normal and expected transactions of its customers?
	
	
	

	2.4.8
	Does your Institution check the identity of its customers and of beneficial owners with the United Nations (UN), European Union (EU) or OFAC list of persons and entities subject to financial sanctions?
	
	
	

	2.4.9
	Has your Institution implemented processes for the identification of those customers on whose behalf it maintains or operates accounts or conducts transactions?
	
	
	

	2.4.10
	(a). Does your institution have a system that supports effective PEP screenings? 
(b). How does your institution identify and track Politically Exposed Persons (PEPs)? 
	
	
	

	2.4.11
	Does your institution screen its customer database against sanction list updates?
If yes, what is the frequency? 
	
	
	

	2.4.12
	Is the process of your customer and transaction screening; 
(a) Manual
(b) Automated
(c) Both
	
	
	

	2.4.13
	What is the name of your customer and transaction screening tool?
What is the name of the vendor?                                                                
Is the screening tool developed locally or outsourced?                                  
	 
	
	

	2.4.14
	Does your institution accept wire transfers or any other means of funds transfer on behalf of non-customers without obtaining proof of identification?
	
	
	

	2.4.15
	Does your institution maintain ‘anonymous’ accounts?
	
	
	

	2.4.16
	Has your Institution developed policies/procedures on establishing the Ultimate Beneficial Ownership (UBO) of Corporate Entities?
	
	
	

	2.4.17
	What is your policy with respect to the identification and verification of beneficial owners (e.g. 5%, 10%, 25%)?      
	
	
	

	2.5
	TRANSACTIONS MONITORING AND SUSPICIOUS ACTIVITY REPORTING
	YES
	NO
	COMMENTS

	2.5.1
	Does your Institution have policies or practices for the identification and reporting of transactions that are required to be reported to the authorities?
	
	
	

	2.5.2
	Where currency transaction reporting is mandatory, does your Institution have procedures to identify transactions structured to avoid such obligations?
	
	
	

	2.5.3
	Does your Institution screen customers and transactions against list of persons, entities or countries issued by government/competent local authorities?
	
	
	

	2.5.4
	Does your Institution have an information system capable of monitoring, detecting, analyzing, monitoring, and generating reports on customer transaction profiles?
	
	
	

	2.5.5
	Is the information system capable of generating indicators (red flags) of the possibility of suspicious transactions?
	
	
	

	2.5.6
	Does your Institution have a monitoring program for unusual and potentially suspicious activity that covers funds transfers and monetary instruments such as travelers’ checks, money orders, etc.?
Please provide an overview of the review and reporting process of Suspicious Activity Reports (SARs) / Suspicious Transaction Reports (STRs)
	
	
	

	2.5.7
	What is the average number of transaction monitoring alerts generated monthly? 
	
	
	

	2.5.8
	What AML monitoring and Sanctions screening systems/vendors do you use?
	
	
	

	2.5.9
	Do your branches utilize the same AML monitoring and Sanctions systems as the Group? If not, please specify.
	
	
	

	2.5.10
	Are the reports from the operational units followed through by analysis, by the AML Compliance officer/unit?
	
	
	

	2.5.11
	Is your institution required to report cash transactions over a certain limit to relevant authorities under your local laws and regulations?
If the answer to the question is ‘Yes’, please provide threshold limits?
	
	
	

	2.5.12
	Does your Country have a Financial Intelligence unit (FIU) that receives and analyze suspicious activities? If yes, what is the name of your FIU?
Nigerian Financial Intelligence Unit (NFIU)
	
	
	

	2.5.13
	Describe your regulatory reporting requirement for suspicious activities and large cash transactions if applicable.
	
	
	

	2.5.14
	Are Staff trained to identify suspicious activities/transactions in line with AML/CFT and report such to the appropriate unit? 
If so, what steps are involved in the reporting of suspicious activities/transactions? 
	
	
	

	2.5.15
	Are there administrative sanctions for employees that do not adhere to the monitoring and reporting policies and procedures?
	
	
	

	2.5.16
	Do you feel that your institution has appropriate mechanisms in place to protect staff against negative consequences resulting from reporting STR, or other actions complying with AML obligations?
	
	
	

	2.5.17
	Are there security measures in place to prevent information about unusual and suspicious activities from being disclosed to unauthorized parties, intentionally or unintentionally?
	
	
	

	2.5.18
	Does the FI monitor accounts and transactions for non-profit organizations to prevent misuse of these accounts for suspicious transactions, including terrorist financing? 
	
	
	

	2.6
	PAYMENT & TRANSPARENCY / CORRESPONDENT RELATIONSHIPS
	YES
	NO
	COMMENTS

	2.6.1
	Does your Institution have a monitoring program for unusual and potentially suspicious activity that covers funds transfers and monetary instruments such as travelers’ cheques, money orders, etc.?
	
	
	

	2.6.2
	Does your Institution have policies in place to reasonably ensure that it only operates with correspondent banks that possess licenses to operate in their countries of origin?
	
	
	

	2.6.3
	Does your Institution adhere to the Wolfsberg Transparency Principles and the appropriate usage of the SWIFT MT 202/202COV and MT 205/205COV message formats?
	
	
	

	2.6.4
	Did your Institution put in place any enhanced due diligence on wire transfers which do not contain complete originator information {(name, address and account number) Special Recommendation VII of the FATF}?
	
	
	

	2.6.5
	Does your bank allow direct use of your correspondent accounts by your customers to transact business on their behalf?  i.e. Do you allow Payable-through accounts (PTA)? 
	
	
	

	2.6.6
	(a). If Yes, to the above, have you verified the identity of and performed on-going due diligence on your customers having direct access to your correspondent accounts?
(b). Are you able to provide relevant customer identification data upon request?
	
	
	

	2.7
	RECORD KEEPING
	
	
	

	2.7.1
	Is there a records retention policy? If so, please describe it.

	
	
	

	2.7.2
	With regards to record retention, how long are customer identification, transactions, suspicious activity reports, etc. maintained? 

	
	
	

	2.7.3
	How are the records maintained? Paper, electronically, onsite, offsite storage? 
	
	
	

	2.7.4
	Describe the procedures for accessing and retrieving AML/CFT related data. How long would it take to retrieve customer information dating back 5 to years?    
Has this been tested?  
	
	
	

	2.7.5
	Have there been requests from the regulatory authorities for customer data?       If so, what were the results? 
	
	
	

	2.8
	INTERNAL CONTROLS – INTERNAL AND EXTERNAL AUDIT
	YES
	NO
	COMMENTS

	2.8.1
	Is there an internal audit function or other independent third party, other than Government supervisors/regulators, that assesses AML/CTF policies and practices on a regular basis?
	
	
	

	2.8.2
	Does the Internal Audit review and test the AML/CFT program, CDD/KYC policies and procedures?
	
	
	

	2.8.3
	If 2 above is yes, how frequent is the review conducted? 
When was the last time internal audit review AML/CFT? 
Describe the scope of the last review and its findings.
	
	
	

	2.8.4
	Has the FI developed an internal function to monitor the adequacy and effectiveness of Anti- Money Laundering, Counter Terrorist Financing and Sanctions Compliance policies and procedures on an ongoing basis?
	
	
	

	2.8.5
	Does the Board of Directors receive audit reports on AML/CFT?
	
	
	

	2.8.6
	When was the last regulatory examination related to AML and which regulatory body conducted the examination? 
	
	
	

	2.8.7
	Did any findings or corrective actions result from the examination? If so, please provide details along with how the findings are being addressed.
	
	
	

	2.9
	COMPLIANCE FUNCTION
	YES
	NO
	COMMENTS

	2.9.1
	Has your institution appointed a sufficiently resourced and independent AML compliance officer at a senior management level? If yes provide the name, functions and status within the organization?



	
	
	

	2.9.2
	Does each office, branch/subsidiary have a compliance officer or AML/CFT officer? If so, describe the relationship with the head office Compliance officer. 
	
	
	

	2.9.3
	Has the Board of Directors established a compliance function and approved a compliance policy that covers all significant business lines and processes of the institution?
	
	
	

	2.9.4
	Do you have any branches in OFAC sanctioned countries? If so, what is the name of the legal Institution?  
	
	
	

	2.9.5
	Does your institution take disciplinary actions against staff in cases of breaches of compliance policy?
	
	
	

	2.9.6
	Describe the role of the AML/CFT compliance officer in: 
(a) monitoring and reporting of suspicious activities
(b) training
(c) development of risk systems and controls 
(d) Other.


	
	
	

	2.9.7
	Describe the structure of and reporting line of your AML group.
The AML Group reports to Board Audit and Risk Committee.
	
	
	

	2.10
	AML/CFT AND COMPLIANCE TRAINING 
	YES
	NO
	COMMENTS

	2.10.1
	Does your Institution provide AML/CFT Training to relevant employees?, that include;
· Identification and reporting of transactions that must be reported to government authorities.
· Examples of different forms of Money Laundering/Terrorism Financing Red Flags involving your products and services
· Internal policies to prevent Money Laundering/Terrorism Financing and other requirements by the Local laws and International Best Practices documents
	
	
	

	2.10.2
	Does your Institution retain records of its training sessions including attendance records and relevant training materials used?
	
	
	

	2.10.3
	Does your Institution communicate new AML related laws or changes to existing AML related policies or practices to relevant employees?

If yes, describe the mode of training, who conducts the training, frequency and levels of employees trained. 
	
	
	

	2.10.4
	(a). Does your Institution employ third parties to carry out some of its AML functions?

(b). Does your Institution render banking services through agents?  
	
	
	

	2.10.5
	If the answer to question 2.10.4 is Yes, does your Institution provide AML training to relevant third parties and Agents that includes:
· Identification and reporting of transactions that must be reported to government authorities.
· Examples of different forms of Money Laundering/Terrorism Financing Red Flags involving your products and services
· Internal policies to prevent Money Laundering/Terrorism Financing and other requirements by the Local laws and International Best Practices documents
	
	
	

	2.10.6
	In your opinion, would you say that you possess good knowledge of and regularly updated on domestic and transnational money laundering schemes and typologies, including those involving the misuse of the institution’s products and services?
	
	
	

	2.10.7
	Are you aware of AML compliance, reporting procedures, and obligations?

Do you understand the legal consequences of AML compliance breaches?
	
	
	

	2.10.8
	Is there a mechanism in place to ensure that every employee requested to attend training attends?
	
	
	

	2.10.9
	Please provide evidence to show staff attendance to trainings and evidence of trainings.
	
	
	

	2.11
	ANTI-BRIBERY & CORRUPTION POLICIES
	YES
	NO
	COMMENTS

	2.11.1
	Has your Institution documented policies and procedures consistent with applicable ABC regulations and requirements to [reasonably] prevent, detect and report bribery and corruption? 
	
	
	

	2.11.2
	Does your Institution have an enterprise wide program that sets minimum ABC standards? 
	
	
	

	2.11.3
	Has your Institution appointed a designated officer or officers with sufficient experience/expertise responsible for coordinating the ABC program? 
	
	
	

	2.11.4
	 Does your Institution have adequate staff with appropriate levels of experience/expertise to implement the ABC program? 
	
	
	

	2.11.5
	Is your Institution’s ABC program applicable to; 
(a). Subsidiaries
(b). Third parties acting on behalf of the Institution 
	
	
	

	2.11.6
	Does your Institution have a global ABC policy that;
(a). Prohibits the giving and receiving of bribes? This includes promising, offering, giving, solicitation or receiving of anything of value, directly or indirectly, if improperly intended to influence action or obtain an advantage 
(b). Includes enhanced requirements regarding interaction with public officials? 
(c)  Includes a prohibition against the falsification of books and records (this may be within the ABC policy or any other policy applicable to the Legal Institution)? 
	
	
	

	2.11.7
	Does your Institution have controls in place to monitor the effectiveness of their ABC program?
	
	
	

	2.11.8
	Does your Institution's Board or Senior Management Committee receive regular Management Information on Anti Bribery &Corruption (ABC) matters? 
	
	
	

	2.11.9
	Does your Institution perform an ABC Enterprise-Wide risk assessment (EWRA)? 
If Yes, what is the frequency?
	
	
	

	2.11.10
	Does your Institution have an ABC residual risk rating that is the net result of the controls effectiveness and the inherent risk assessment? 
	
	
	

	2.11.11
	Does your Institution's ABC EWRA cover the inherent risk components detailed below: 
(a). Potential liability created by intermediaries and other third-party providers as appropriate 
(b).  Corruption risks associated with the countries and industries in which the Institution does business, directly or through intermediaries 
(c). Transactions, products or services, including those that involve state-owned or state-controlled entities or public officials 
(d). Corruption risks associated with gifts and hospitality, hiring/internships, charitable donations and political contributions 
(e). Changes in business activities that may materially increase the Institution's corruption risk
	
	
	

	2.11.12
	Does your Institution's internal audit function or other independent third-party audit review cover ABC Policies and Procedures? 
	
	
	

	2.11.13
	Does your Institution provide mandatory ABC training to; 
(a). Board and Senior Committee Management 
(b). Three Lines of defense 
(c). Third-parties to which specific compliance activities subject to ABC risk have been outsourced
(d).Non-employed workers as appropriate (Vendors/contractors/consultants) 
	
	
	

	2.11.14
	Does your Institution provide ABC training that is targeted to specific roles, responsibilities and activities?
	
	
	

	2.11.15
	Do you confirm that all responses provided in the above Section on Anti Bribery & Corruption (ABC) are representative of all your branches and subsidiaries?

(a). If No, clarify which questions the difference/s relate to and the branch/es that this applies to.
(b). If appropriate, provide any additional information / context to the answers in this section.
	
	
	




SECTION 3 - SANCTIONS POLICIES, PROCEDURES AND PRACTICES

	3.1
	SANCTIONS POLICIES, PROCEDURES AND PRACTICES
	YES
	NO

	3.1.1
	Does your Institution have internal policies, controls or processes to ensure compliance with international financial and trade sanctions?

If answered ‘YES’, please provide an overview, including details of the sanctions regimes acknowledged (e.g. UN, EU, UKHMT, OFAC) and activities or countries restricted or prohibited by the policy:

	
	

	3.1.2
	In the past 5 years, has your Institution made a voluntary disclosure, or been subject to an investigation or enforcement action, in respect to violations of financial sanctions or export control laws? 

If answered ‘YES’, please provide details on the matter, including dates, rules or laws allegedly breached, when the matter has or could be resolved, and how your Institutions activities or internal controls have changed since the violation.

	
	

	3.1.3
	Does your Institution have, or plan to have presence in any of these five countries - Iran, Syria, North Sudan, North Korea, Cuba or Crimea/Sevastopol Regions of Ukraine?

If answered ‘YES’, please provide a summary of each Institution (including the legal name, ownership, its activities, the strategy in the country, how the Institution is funded and transactions undertaken)



	
	

	3.1.4
	Does your Institution have, or plan to have direct or indirect business activities, legal commitments or exposures relating to any of these five countries or in Crimea/Sevastopol Regions of Ukraine (including via customers, suppliers, agents, distributors, and origin or shipping of goods)?

If answered ‘YES’, please provide a description of each activity, including the legal entities involved and their respective countries of incorporation, goods and services involved, customer and 3rd party entities involved, the future strategy for the activity (increase/reduce), how the activity is funded and transactions undertaken (including banks and currencies)


	
	

	3.1.5
	Does your Institution have connected parties located in any of the five countries or in Crimea/Sevastopol Regions of Ukraine, or currently targeted by sanctions administered by the following bodies: UN, EU, UKHMT, OFAC?  

If answered ‘YES’, please provide an overview below, including the sanctioned party’s name, location, sanctions regime targeting them, connection to the company, whether any sanction license or legal advice is relied upon for continuing the connection, details of how transactions are made between the company and sanctioned Institution (including banks and currencies)



	
	

	3.1.6
	Does your Institution have activities or connections with government or stated owned entities, or the energy, oil or defense sectors in any of these ten countries/regions - Iran, Syria, North Sudan, North Korea, Cuba, Crimea/Sevastopol Regions of Ukraine, Belarus, South Sudan, Russia, Zimbabwe?

If answered ‘YES’, please provide a summary by country/region, including the government or State-owned entities involved, how the activity is funded and transaction undertaken (including banks and currencies)

	
	

	3.1.7
	Does your Institution have, or plan to have any direct or indirect business activities, legal commitments or exposures relating to the Burmese military, jadeite or ruby mining, or any sanctioned entities in Myanmar (Burma)?

If answered ‘YES’, please provide a description of each activity, including the legal entities involved and their respective countries of incorporation, goods and services involved, customer and 3rd party entities involved, the future strategy for the activity (increase/reduce), how the activity is funded and transactions undertaken (including banks and currencies).

	
	



CERTIFICATION
We certify that the information provided in this questionnaire is current, accurate and reflective of our Institution’s AML/CFT and KYC polices.
	Authorized Signatory: 
	Authorized Signatory:

	Name:                                                                                 
Signature:                                                                                                
Designation: CHIEF COMPLIANCE OFFICER                                                                             
Date:         00-01-00                                                                         
	Name:                                                                                   
Signature                                                                                 
Designation: DIRECTOR                                                                       
Date:                                                                                     










Please provide the following documents: 
1. Please provide an updated AML/CFT policy of your Institution-(optional)
1. Please provide a duly recently completed Wolfsberg Group CBDDQ-(optional)
1. Please Execute/Update the attached Declaration of Beneficial Ownership (DBO) in section 1.3 of the AML/CFT/KYC questionnaire above.
1. proof of ID for all Directors/Signatories/shareholders with over 5% holding
1. Please provide details of Directors and other Senior Management Staff
1. Please Execute/Complete the attached AML Questionnaire
1. Copy of Certificate of Incorporation & Memorandum and Articles of Association
1. Copy of the Operating License


 



